PykoBoacTBO nosib3oBateiss MyRadius

BBenenmne

MyRadius — poccuiickas cucreMa ajist yrpasieHus 3GeKTMBHOCTbIO COTPYIHUKOB,
MPeIOCTaBIISIONIAsh KOMIUIEKCHBIN MTOIXO0/ K OpraHu3anuy paboumx mpoieccoB B KOMITAHUM.
CucTema Mo3BOJIsIeT 00ObeAVHUTD YIIPaBJIeHMEe 3aJayaMi, OPTaHU3ALMOHHYIO CTPYKTYDY,
KOPIIOPaTUBHbIE KOMMYHUKAIIMA U CUCTEMY MOTUBALIMY B eMHOEe pabouee IIPOCTPAHCTBO.

PyKOBOZICTBO IMpegHa3HAUYEHO JIJISI TT0JIb30BaTeIel BCeX YPOBHEN 1 BKIOUaeT MHGOPMAIINIO,
HeoOxomumyto st 3 GeKTUBHOM paboTsl ¢ riaTdopmoit MyRadius.

CBSI3aThCSI CO CTYKO0I TEXHMYECKOI IO IEPSKKY MOXKHO:

e [lo anmexkTpoHHOI mouTe: help@myradius.ru

e HamucaTp B Texnoamepxky: https://t.me/radius_sup_bot

e [lo Homepy TenedoHa: +7 913 730-38-57

C moroaHUTeIbHOM MHGbOopMalMel 0 IPOAYKTe MOKHO 03HAKOMMUTBCSI Ha caiiTe
https:/myradius.ru

Poiu nmonb3oBateneri B MyRadius

B cucreme CyIeCTBYEeT HECKOJIBKO pOJ'IEffI I10/Ib30BaTeeNn:

Ponb Onucanmue
ADMMUHNUCTPATOP IMomp30BaTeNb € IpaBaMyM HACTPOWKYU CUCTEMbI, KOMIIAHUM, YITPABIeHUS
KOMITaHUM COTPYAHMKAMM U OPraHM3alMOHHOI CTPYKTYPOIi

ApMuHUCTpaTOp pasmena | JIOCTYIHBI HACTPOIKM OIIpefe/IeHHOTO pasjielia, Bbiavya IIpaB MoIb30BaTeNIsIM

IocTyrnHo pabouee MPOCTPAHCTBO, B KOTOPOM OH SIBJISIETCST YY4aCTHMKOM (IOCKM,

Ilonb3oBaTenb
3a7auu, KaJeHgapm).

TpeboBaHus

TpedoBaHMSsI K IPOrpaMMHOMY 00eCIIeYeHII0

Beb-Bepcusi:
e Google Chrome Bepcun 88.0+
e Mozilla Firefox Bepcunu 85.0+
e MS Edge Bepcunu 88+
e Safari Bepcum 15+
e Opera Bepcun 75+

Mo6uIbHbIE TPUTOXKEHUS :


mailto:help@myradius.ru
https://t.me/radius_sup_bot
https://myradius.ru/

e Android Bepcuu 11.0 u BbIIe

e i0S Bepcuu 14.0 u Bbillle
OrnepaliOHHbIE CUCTEMBI:

e Windows 7/8/10/11

e macOS 10.12 mnu BoILIe

e Linux (Bce OCHOBHbIE AVICTPUOYTUBBI)

Tpeb6oBaHMSA K CETU

PekomeHTI0BaHHAsI CKOPOCTb MHTEpHET-coenuHeHnst — 1 M6uT/c u Baiie. JIOCTyT K CepBUCY
ocymiectsisieTcs uepe3 HTTPS Ha nopry 443.

TpeOoBaHMs K alImapaTHOMY 00ecIeueHnI0

MuHMMaJIbHbIE CUCTEMHbBIE TPpeOOBaHMS He MPeabsiBIsiIoTcsl. CucTeMa ONTUMM3MpPOBaHa ISt
paboThI Ha JIFOOBIX COBPEMEHHBIX YCTPOIICTBAX.



PyKOBOACTBO moJjib3oBaTensa «Pagmyc»

Yacts I. Hauano pa6boTsl

1. BBegenue

[TnaTdopma «Paguyc» ripeqHa3HaueHa JIJisi:

yIIpaBJIeHUs 3aauaMi U ITPOEKTaMMU;
TIJIAHVPOBAHMST BCTPEY U COOBITHIA;
my6/IMKaIMY KOPITOPATUBHBIX HOBOCTEIA;
KOHTPOJISI MOTUBALIVIM COTPYIHUKOB;
a”ann3a 3¢ (eKTUBHOCTU U Pe3y/IbTaTOB;

MHTErpalyy ¢ BHEITHMMMU cepBucaMu uyepes API.

Knaccudukaims moab3oBarTesneii:

COTpymHMK: JOCTYTIEH ITIPOCMOTP U yIIpaBieHNe TOJbKO COOCTBEHHBIMM 3a1a4aMu,
COOBITUSMM ¥ HOBOCTSIMA.

PykoBomuTeIb: YIIpaBiseT 1 HabmogaeT 3a uHGopMaliei 1 3ajgadaMy CBOEro
Topa3iesieHNs], MMeeT IPaBOo COIIAaCOBAHMSI MaTPUIL M KOHTPOJIS Hafl, OTIEeIOM.
AIMMHUCTPATOP: MMEET IOJIHBIN JOCTYII KO BceM (QYHKIMSIM M JaHHBIM KOMITAaHUM,
yCTaHaBJIMBAET MpaBa, Ha3HAYAEeT POJIM, PETYMPYET CTPYKTYPY U IIPOIECCHI B CHUCTEME.

2. Peructpauus  BXOJ,

1.

S S

ITepeiinuTe Ha caiT myradius.ru.
Co3pariTe yYeTHYIO 3aMMUCh.

Vkaxkute e-mail u TesiedoH.
[TogTBepauTe e-mail 1 TenedoH Kogamu.

ITpu BXOme BbI Ionagaete Ha PaGounii cToI.

I\ BaxkHo: e-mail 1 TesiedoH YHUKaIbHBI B cucTeMe. [Ipy yrnaseHun akkayHTa OHU

OCBOOOKIAIOTCSI M MOTYT ObITh MCITOJIb30BaHbI 3aHOBO.


http://myradius.ru

Yacts I1. YiipaBjieHMe cOTpyIHUKAMM UM KOMIIaHUe

3. CnpaBOYHMK COTPYAHUKOB
3.1 Job6aB/1eHye HOBBIX II0O/Ib30BaTeJ/Iei
e Epuumnunoe mo6asiaenue: sanonaute ®MO u e-mail.
e ['pynmoBoe gJo6GaBieHMe: BBeOUTE CITMCOK e-mail (HeCKOoIbKO aipecoB).

Ecin ykasaH e-mail — cOTpygHMK moyJyaeT MpuIiaiieHmne.
Ecm e-mail HeT — mosib30BaTeN b CO30aeTCST KaK «CKPBIThIV» M HE MOXKET BOMTM.

3.2 ApxuBUpOBaHME U BOCCTaAHOBJ/IEHUE
e [IlepeBop B apxMB GJIOKMPYET JTOCTYII.
e E-mail ocBo6oxpaercs.

e BoccraHOB/IeHMe: aAMUHUCTPATOP BBOAUT HOBBIV e-mail ¥ OBTOpHO mpuriamaet
COTPYIHMKA.

3.3 IlogpasaeneHusa U JO/DKHOCTU

e MOXXHO CO3[aBaTh MepapXuIo MOApa3aeaeHNIA.

e B Kaxxmom noapasmesieHuM CO30al0TCs JOIKHOCTHA.

e COTpyOHMK Ha3HAUAETCS Ha MITATHYIO eAVHUILY.

e V coTpygHMKA Bcerga oTo6paskaeTcss HeIOCPeICTBEHHbBIN PYKOBOINUTEb.
3.4 YoajleHue KOMIIAHUA

e EwIu aiMMHUCTPATOP €AMHCTBEHHBIN IM0Ib30BaTeIb — yAaleHle akKayHTa =
yaasieHue KOMIIaHUN.
Eciu ecTb gpyrue roiab30oBaTen — CHavasaa Hy>KHO Ha3HAYUTh HOBOT'O
aJIMUHUCTpATOpA.



Yacrs I1I. ExxegHeBHas padoTa

4. Paboumnii cTOJI

e [JIaBHBIN 3KpaH, COAEpKaLNUIA:

o

@)

o

o

o

3agaum («Mon», «5I HabmopaTenb», «TpeOylOT BHUMAHUS»);
KaneHgapsb (COOBITHS Ha CETOIHS);

HoBocTu (HOBbBIE ITyOIMKALINN);

MoTuBauuu (1)1 03HaAKOMJIEHUS U COIVIAaCOBAHUSA).

B03MOKHOCTb CO3HATh 3a4a4y WM BCTpedy 0e3 rmepexofia B pas/esbl.

e CraTrucruka 1o sajgadyam

(0]

(¢]

@OUIbTPBI: JOCKU, TPUOPUTETHI, CTATYChI, IEPUOIbI.

TPUKU: Iauu, cAeIaHo, TIepeHeceHo, I YeHO, % BbITIOJTHEH
MeTpuKu: Bce 3afa4u, CAEJIAHO, IepeHeceHo, TPOCPOUEHO, % BHITIOIHEHO B

CPOK, CpeaHAAd OLl€HKa.

e MeTpuka «Paguyca pesyjabraTa»

o

o

o

WuTerpanbHbIit ToKaszaTenb 3a 90 gHeii (0-5 6anioB).
IIBeTOBBIE 30HBI:

n @ 0-2.9 =uusxag spdexTUBHOCTD

[ 3.0-3.9 = cpenusst 3pdHeKTUBHOCTD

m @ 4.0-5.0 = BbicoKast 3¢ PeKTUBHOCTD
MeTpuKHM, y4acTBYIOIIME B pacueTe

MeTpuka dopmyiia / yeiaoBue Bannsl
O1eHKka cpoka CpefiHee 3HaUeHME OLIEHKM CPOKOB I10 BCEM 3a/ia4am 0-5
O1leHKa KauecTBa CpenHee 3HaueHMe OIL[eHKM KauyecTBa MO BCeM 3ajjauam 0-5
CobofieHne CpoKOB = (3a/1a4 B CPOK / 33754 BCero)*5 0-5
OTKIOHEHNE OT CPOKOB =5 — (IHM IPOCPOYKM I10 BceM 3amauam x 0.2) 0-5
OmnepexxeHye CPOKOB =5+ (3amay, paHblile CPOKa / 3a/1a4 BCEro) max 6
ITepecMOTp CPOKOB =5 — (KOJ-BO MEePeHOCoB / Kol-BO 3amay * 0.5) 0-5

5. YnmpaBneHue 3agauaMu

5.1 Co3pmaumue 3agaumu

e 3anaeTcs HaMMeEHOBaHMe 33434y U OIIMCaHueE;

e Hasnauaercs mocka (110 YMOTYaHMIO, MJIM MOKHO CO3/1aTh CBOIO);

e ONUMOHAJBHO MOKHO:

o

o

YKa3zaTb JaTbl Havajia 1 OKOHYaHMs, OUE€HUTDb CPOK BBITIOJIHEHW I ;

[o6aBUTh TIAHUPYEMBIi PE3Y/IbTAT, YEK-TMUCThI, BIOXKEHMS ;




o HasHauuTb OTBETCTBEHHBIX U UCIIOJHUTEJIEN;
O BbIGpaTh IpymITy ¥ IPUCBOUTH METKY.
5.2 Yek-IUCTHI ¥ NMOA3ATAYN
e K 1106071 3824y MOKHO JOOAaBUTH JIEMEHThI B BUIE UeK-JIMCTAa:
o K xaxkmomy 371eMeHTy MOKHO BbIOpATh OTBETCTBEHHOTO M JATY BBITIOJTHEHUS ;
o YekOOKC ITO3BOJISIET OTMEUaTh 3aBeplieHNe paboThl HAI ITyHKTOM;
e K 1060711 3a1auM MOSKHO HOOaBUTH [1043a4a4M:

o VX MOKHO MPUBSI3aTh Yepe3 MEeHIO C TpeMsI KHOITKaMu, UM ITpeobpa3oBaTh 13
9JieMeHTa YeK-JI1CTa;

o YV mnoasamauu Oyget oTo6paxkaTbCsi OCHOBHAS 3a,a4a;
© MOXXHO HaCTPOUTh OTOOpaskeHMs T013a/1a4 B OCHOBHOJ 3aaud.
5.3 CIpUHTHI, TPYIIIBI U METKM (TErn)

[ ] CHpI/IHTbI 3a4a4 - BO3MOXXHOCTb 3a4aBaTb CIIPMHTBI C KACTOMHBIMM JaTaMM HavaJia 1
OKOHUYaHMA 11epuoga, OeHMBaTb pe3yJ/ibTaThbl,

e ['pymibl 3a/1a4 - IIBETOBbIE SIPJIBIKYA [JIS TPYIIIIMPOBKY 3a/1a4 Ha IOCKeE:
o TI0o3BOJSAIOT IPYIIIMPOBATD 3aauUM 110 PA3JIMUYHBIM TEMATUKAM;
o TlomoraTh Ipu oucke U paborte ¢ PuabTpamu.
e MeTKM 337124 - BO3MOKHOCTbH JI00aB/I€HVSI MHOKECTBEHHBIX TETOB.
5.4 OUABTPHI U TIOUCK

e bricTpbie GUALTPHI U paciipeHHble QUIBTPHI TTO3BOJISIIOT pabOTaTh CO CITMCKOM 33124
Ha JOCKe - TI0 UCTIOJTHUTEJISIM, JaTaM BBITIOIHEHMS, CTaTycaM, IIPUMOPUTETAM, IPyIIIIaMm,
MeTKaM, CIIPMHTaM;

e Ilouck 1o 3agayaM - IomMoraeT 6bICTpO HanTU HY>KHYIO 3a/1a4y IT0 HaMMME€HOBAaHMUIO,
VCIIOJTHUTEJII0, HOMEPY U TH.

5.5 PekMMBbI OTOOpaskeHUs 3a1a4
e lepapxus - peskuM, ITO3BOJISIONIMIT paboTaTh C 3aaYaMy U MOA3agauaMu;
e CIMCOK - IPOCTO¥ BIJI, OTOOPaskeHMsI 3a71a4 B CITMCKE;

e Kanban - oTobpakeHne 1 repeMelteHus 3aa4 o kosoHkam («Coenatb», «B pabore»,
«ChenaHbl») ¥ BO3MOKHOCTb J06aBIe€HMSI KACTOMHBIX CTATyCOB;

L] CHpI/IHTbI - I'PYIIIIMPOBKA 3aa4 IMO CIIPUHTAM
e (CraTtucTHKa Io 3aJa4aM - aHaJ/IM3 BbIIIOJTHEHMS 3a4a4 110 cebe mian COTPYOHUKAM;

e 3JddeKkTMBHOCTH MEPMO/A - TO3BOJISIET OLIEHUTh COTPYIHUKOB 32 KOHKPETHBI ITepPUo/I.

6. Kanengapp



6.1 Kanengapu nosb30BaTess M COTPYSHUKOB

e MOXHO IMOJIK/IIOUMTH CBOJ JOIIOHUTENIbHBIN KaJeHAaphb (google, ya) mim cBSI3aTh
KajieHAapb Paguyca BO BHEIIHMIA KaJleHIaph;

e JloGaBieHMe KaJlleHAapeii COTPYIHUKOB )11 yI0OCTBA Ha3HAUEHMS BCTPEY;
e PexXuMbl 0OTOOpaskeHMs KaJeHaapsl - JeHb/HeesIsl/MecsIIl,
6.2 Pa6oTa co BcTpeuyamm
e JloGaByieHMe BCTPEY C 3aIIOJIHEHMEM TTOJIei:
o HasBaHue u omnycaHue BCTpeuu;
o BiioskeHMs U IIPOTOKOII;

o JHatamn BpeMs Havajia M OKOHYaHMS BCTPEUM, a TAKXKE IIOBTOPpEHNE U
HaIIOMMHaHME;

o  Y4YaCTHMUKOB BCTPEUM.
7. HOBOCT M KOMMYHUKaLUU
7.1 HoBocTtu
e HoBocTu my6nmnKyeT afMUHUCTPATOP pasfena;
e TlommepskuBaroTcst M3obpaskenust (o 10 mrr);
e HoBoCTM MOXXHO KOMMEHTUPOBATD M CTABUTH JIalK;
® AIMMHMCTPATOP MOKET PeaKTUPOBATh U YAAISITh HOBOCTH.
7.2 YaThl
e lHauBuUAyaabHBIN YaT C COTPYOIHUKOM - BEIETCS IMAJIOT «OAUH-Ha-OOVH»;
e Yar 1o 3aaye - MO3BOJISIET 0OCYKIATh M KOMMEHTHPOBATD 3a7avy;
e YaT o BCcTpeye - MO3BOJISIET JONOJHITh MH(GOPMAIIMIO II0 BCTpeye.
8. lleHnTp yBegoMIeHUI
e OTKpBIBAETCS U3 JIEBOTO MEHIO;
e HoBble yBemoMIEHMSI OTOOPasKalOTCS CMHUM LIBETOM;
e ECTb CUETUMK HEITPOUMTAHHBIX YBEIOMJIEHWIA;

L] HaCTpOﬁKMI MO>KHO BKJIHOUUTD/BBIK/IIOUUTD YBeOOMJIEHMS 110 MOAYJ/ISAM.



Yacts IV. MoTuBanust u 3(p(peKTUBHOCTb

9. MoTuBauun
9.1 Buasl MoTHUBaLI Wit
® Ilocrossuunass — QUKCUMPOBAHHbIN OKJIA[ + epeMeHHas 4acThb.
e boHycHast — pa3oBasi/ KBapTajabHas / IIOJYyrogoBas / roqoBasl.
9.2 Co3maHue MOTHUBaLIUU
e YKasbIBaeTCs Iepuon;
e 3agmaeTtcs TpymoyctporicTBo (mrat, UII, I'TIX u T.11.);
e [IpomuceiBaeTcs CyMMa,;
e JI06aBJISIOTCS COTTIACOBATEIN.
I\, MoTuBauuu He MOTYT I1epeceKaThbCs 10 [epuoy.
10. MaTpuiibi 3pPpeKTUBHOCTU
10.1 CTpykTypa
e SMART-3agaum — OLIEHMBAIOTCH I10 BeCy, CPOKaM U KaueCcTBY.
e KPI — xonmuecTBeHHbIe MMOKa3aTenu (C IIaHOM U (pakToMm).
e JlONO/THUTE/IbHBIE MPpeMUM — (PUKCUPOBAaHHbBIE UM TTPOIIEHTHBIE.
10.2 CornacoBaHue MaTPMUIL,
e Marpuua comacyeTcsi COTPYLZHUKOM U PYKOBOAUTEIEM.
e [locie 3aKkpbITUS pefakTUPOBaHMe NOCTYITHO 7 ITHe (110 YMOIYaHUIO).

® A,U,MI/IHI/ICTpaTOP MOJKET COIIaCOBBIBATh 32 000MX.



Yactp V. API

11. Bo3MOXHOCTH AJIsI MHTErpauuy M aBToMaTu3anumn

11.1 Haszuauenue API

e API Paguyc mo3BosisieT MHTETPUPOBATh KOPIIOPATUBHYIO IIaTGOPMY C BHEITHUMU
cepBMCcamMM, aBTOMaTU3MPOBATh pabOTy C 3aJauamMu, JOCKaMM, BCTpeYaMu,
COTPYOHMKAMU U TTOJTy4aTh KOPIIOPATMBHbIE TaHHbIE AJ1s1 06pab0TKM BO BHEIIHUX
cucreMmax (Haripumep, CRM, ERP, ydeT kagpoB u np.).

11.2 OcHoBHbIe byHKIMYU API

[ToyyeHue, co3maHye, pefakTUPOBaHMe U yAajieHe 3a/1a4

Pa6oTa c mockamu (co3maHue, yIpaBjaeHue, TPyImpoBKa)

IlobaBneHue U yIIpaBjieHMe COTPYOIHUKAMM, TPOOWISIMU, POISIMU

[TonydyeHMe JaHHBIX O BCTPEUYax M COOBITUSIX KaJleHaapst

VipaBiieHMe JOCTyIlaMu, [IpaBaMy IT0/Ib30BaTeieil M HacTpoiKaMyM KOMIIaHUM

[ToryyeHMe CTaTUCTUKU, OTUYETOB ¥ AaHAIUTUKHA 110 3aa4aM, COTPYLHUKAM U OTAeaM
11.3 dopmaT KOMaHJ, M CTPYKTypa 3apoCcoB

API B3aumogericTByet uepes crangaptHble HTTP-3anpocsl (GET, POST, PUT, DELETE)
e Ilepenmaua maHHbIX B opmarte JSON
e B kaxmom 3arpoce TpebyeTcs aBTOpu3aLusi (TOKeH/K/II0U JOCTYIIa, ToTyyaeMblii uepes
KOPIOPaTUBHBII Tpod1ib afMUHUCTPATOPA)

11.4 IIpumepbl KOMaHA,:

e TlomyunTts ciucok 3amay - GET /api/tasks
e Co3spgatb HOBYIO 3amauy- POST /api/tasks
{ "title": "HoBas 3agaua’,
"description”: "Ommcanue 3agaun’,
"assigned_to": "user id",
"due_date": "YYYY-MM-DD"}
e Jlnga nomyueHust nH@opmauuu o corpygHuke - GET /api/employees/{employee_id}
e Jlng cosmanus Bctpeun - POST /api/events
{ "title": "CoBewanue",
"datetime": "YYYY-MM-DD HH:MM",
"participants”: ["user_id1", "user_id2"]}

11.5 Tunossie orBeThl API

e VcmemHas onepauusi: HTTP 200 OK (mm 201 Created), Bo3BpaiiaeTcsi 0ObeKT C
JaHHBIMU

Omm6ka aBropusauumu: HTTP 401 Unauthorized

Hepocratouno npas: HTTP 403 Forbidden

Hekoppexrtasiit 3ampoc: HTTP 400 Bad Request

He naitmeno: HTTP 404 Not Found



11.6 IlormorHUTE/IbHbBIE BO3MOXHOCTH

e JlokymeHTaius 1mo API paspgena 3agaun MOCTOSTHHO ITOTIONHSIETCS M JOCTYITHA Yepe3
KOPIOPaTUBHYIO 6a3y 3HAHUI

11.7 Texmogaeps>kKa v 0OHOBJICHUS

e Bce BOIPOCHI 10 MCITOIH30BAHNIO ¥ 0OHOBIeHNUSIM API MOXKHO HaIlpaBJISATh yepes
dhopmy 06paTHOII CBSI3M.

TexHMUecKas MmoaaepkKa

e Ewmn y Bac BO3HMKIIVM BOIIPOCHI WJIM TTPOGIEMBI:

o OnekTpoHHas rnmouta: help@myradius.ru

o Telegram: https://t.me/radius_sup_bot

o Bpems pa6otsr: ITH-IIT ¢ 9:00 mo 18:00 (MCK)
e [Ipu obpalieHn B MOAIEPIKKY YKAKUTE:

o Bepcuio 6paysepa mim MOGUIbHOTO TIPUIOKEHMSI,
o OmnucaHue Mpob6IEeMbI,

o  CKpMHIIOTHI (TTpU HEOOXOAMMOCTH),

o Illaru, KOTOpbIE MPUBOJAT K OIIMOKeE.
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